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INTRODUCTION
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Interface Overview

- Home | Insert Ink Page Design Playback View
[} Page Operatior —
e} & LipPs B e |0 [ER
\ ge ElExtendpage  + L
Paste Cu Copy  Capture Selecl Lesso Delete  New Page o g R e
. BinsetSpace - | B I UEE S EE|A | F
Clipboard Edit Pages -onf

Home Insert

Ink | PogeDesign  Playback  View
@ \f HHRERBRHRHHARBRHE um_

nkTo @ Eraser O o
L s
Pens Eraser
”bar Z;ab & ore imet mc Pae F{sg Flayback  View
E o i [-]
e - [-]
pmsenlll Ml W o 5
|| Page sen Ststionery
& ore e ik PgeDesion | Flayback | View
E ] ) m ) Pl avess Seeaiiclly
e S Sep  Siep | PlayLaversindvidualy
Animation Arim imaton  Back Forward

SetUp

WVl oy, ok Pl ik Vew
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Pichwe Table Equation

Objecs Drawing

Paﬂ 02) THE CANVAS O Whatis it and how to use it ]

! The default grid is 1cm square. If you Y —
| print the page, you can measure exactly i

 on the printed page. !

l .

:/The Page Design Tab contains other page backgrounds!

Plain Paper

Green Graph

Blue Graph Foolscap Isometric Grid

Isometric Dot

I
I
1
1
I
I
I
|

Orthographic Grid and Dot




@2Part03) TABS O Working with a tabbed document ]

Renaming, Inserting, Deleting and Moving | l

o7 . [N Teaching Idea )
K Tabbed documents are a great idea! . ‘

1. Explanations,
Exercises, Hints and
Answers can be placed

Youbve probably wor k:
L .
on different tabs.

!E: Excel sheets 21

that look like 22

4 4 » M| Sheetl ~Sheet? Sheets %1

this one. Ready | B2

2. A series of instructions
can be placed on
consecutive tabs so an
explanation can be
presented one step at a

teacherds screen i
Whiteboard or data screen for students
to follow.

In Fun With Construction, we call the sheets = time.
~ N M C X]
ATabso but they work mgﬂumw - /
When you save e« s - )
Tosbox AT y|
a document, all g [ Ceni s gmnd
the tabs are 5  rename Uy !k
Move/Copy @J(-//'
saved together Delete %{@ % i
\ in the file. 1| e T ),
\\ L [ex J[ coen |
3 INSTRUCTION METHODS ]
| Using FWC as a Teaching Tool | ﬂ ;—:
( Data Projector \
T T oy S~ Advantages
" RS, Qhoten e AR :
g i 1. Allows you to teach
; ‘e while facing the class.
Ty 04
S PSS e 2. Allows all students to
,/ \\ ‘.
/ Instructional Examples : : see clearly.
| |
1 I X 3. Enables you to
! FWC allows you to work on a'L blank ' ! incorporate rich media in
: CanvaS tO COI’]dUCt yOUI’ OWﬂ InStrUCtIOﬂ : your |esson Content
| In this example the teacher is creating a | - (images, video, web)
. diagram while explaining the topic. The | 5
: :
| |
1 1
| |
| |
\ 1
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I—%l T TT s =
Preparing Exercises in Advance ' FWC Files can be prepared in

1) Tabs i Like pages of a book allow you to -
1

:present a series of explanations, exercises |

|

or problems for students to work on. !

Layers i Just like |
laying one OHT on
top of another, layers
allow you to present
information on the

[ Capwre  Select Lasso

advance. This allows the
teacher to create an

two features of the FWC

I

1

1

1

1

|

1

1

1

I .

' own. When creating your
1

1

1

1

1 P
rsoftwar eé
1

1

1

1

@ Tabs
‘ @ Layers
QP B e m e -
&_p* Blinsen Sosc\, ~ .

explanation or a exercise for
students to complete on their

\ page step by step.

N - T o -
Toolbox
Layer

(AR I 4

[V Introduction
[V The Angle
[V Scribe an arc
v
v

Bisecting the angle

I
1
I
I
@
I
1
I
I
I
I

ko B 1A Bx 18 EXI-C Ex2A Ex28 REEC Ex3A Ex38 Ex3C [BRARLEXEE E)C ExdC Ex5A

Bisecting Angles
+— | Click on each layer to see the technigue

Here's an angle

Use your compass to scribe an arc

From the intersection points,
scribe two more arcs

Draw a line through the apex and
| the intersection of the arcs.

exercise you will probably use

Drawing the Bisecting line _ Reody

Saving FWC Files and Distributing Them | l

anglesExample

|D

- Recent Documents
Y Mew
) - E SFWCIFWC R ‘angles Example fwe
;/ Open EX AFWCIFWC Ry \Geometry Example. fwc
E\ \Fraction 3 (halves)Jess fuc
E Save C:\. \ToshibaUser\Desktop\FWWCTrainingExercisesfnc:
E} Save As Ib

&6\‘1 n|Save document as|
1@ rotect +

icon allows you to save your
FWC file.

If you place the file on your
school network, students will
be able to open the file and
work on it and save it to their
; \ computer.

[ £ Fwc Options| X Exit Fwc|

R D O A Own Pape bningnd Poge Opervtn N\
-~ o = et aarel
2939 2w
~oren Tk | Marsunton - A ind Croumfewnce of # Croe -
...... ,
Q) P e permeney of e sevscnse ghan Deow | Take ® = O v
= \oo
-~ [ 2 )
7 — Q-7
7 w— .
@ s \
P s n
] 2
-
0
o o
e
L 10cm
e J

— o ———

\

\

S

Tabs- More about tabs

in Part 3

Layers- More about
layers in Part 7

-

~

J

Note: others must have
FWC installed on their
computer to be able to

open the file.

There are many free
sample files and
exercises on the FWC
training wiki site.

www.ict4us.wikispaces.com

\

'Mﬂ S ———

: R ==
ke W

@

]

@‘
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Pan 05)

PAGE SETUP

Setting Page Sizes and Paper Types I—

e e e e e e e e e e e e e e

! A}
i Page setup is accessed by clicking !
|
on the APage Desi :
'selecting the fnPa
\ ]

Paper

Size:

Sounce:

Ad{Borderess)
ne

D

@ Home Insert Ink | Page Design /i~ yback \View
2 o =

If you intend printing your file be

)

ower User Tip
B
I~}
s
Click on the drop down
arrow to access custom
paper settings i you can
change all the

dimensions of a paper
type and save your

1
1
I
I
\

sure to set the paper type to A4 !

Page Setuf
|\ Page Setup Page Setup . BPX
B ~ =i
Toolbox 3
Layer
e
[¥ Introduction
[¥ The Angle
[V Seribeanarc| o
[¢ Bisectingthed  5ge Letter v
Source: ‘Aulo Select v |
Qrientation Margins (nches)
Ofe
O Landscape Tep Bottom
[ 0K H Cancel H Printer... ]

e = = e = e = e = e e e e e e e e e e e e e e e e e e e

N The Page Design Tab also contains other paper types.

Plain Paper

Green Graph

Blue Graph

Foolscap

Isometric Grid

Isometric Dot

Orthographic Grid and Dot

N e o e - - - - - - - - ——

Printing Without Page Backgrounds :|

@ ,-) O =] FwC Optiors | |

[

A

'Uncheck this check box to print
'without the paper background.
\

Preferences

settings
&

J

@

|

General

Stationery

Language Ib

Page 10

Include paper background

‘when copying slice region to Clipboard
Ly when printing

Default Stationery

Stationery -

Blue
Graph

\
Right click you favorite
paper to add it to the
Quick access toolbar
| Add to Quick Access Toolbar —
N\ J

~

Teaching Note

Print without paper
background to force
students to use their ruler to
measure objects on the

page.

If a page is printed with the
grid background the
students will be able to
visually estimate the

Qmensions of objects on thy




PAGE LAYOUT ]

Working with Text | D
Inserting Text and Changing Font Settings | ‘ ‘%d 4 Font Sizes J

1 o Tahoma B

_______________________ mlt g 5 Al
o 'To insert text on the page simply \: |Sample Text Box |7 (| B ah
| e = e X AL it —~ Font | 12
|wmmg Wit|h Ang‘ueq |C|ICk on the page where you want | | Movmg | —ii i
. thetextand start typing ) :Cllck and drag the 2 =

—— o — - ————

' blue bar at the top of

-
Can you read my?

| rr———————— e -
Working With Angles F e ~ ' the box to move the Note: Setting your font size
| Caleulatinglangles | | The Enter button inserts a new ! text b no less than 16 will ensure
Measuring Angles | | 1 text nox
Ilne in the text box : S ___ J1 | students at the back of the
' o e e e T room will be able to see

{hen using a data projector/

o I T .BuIIets and font settings can be \: __________ [Ead
Brus==:=5EA-
= %ﬁ.changed from the :Re.SIZII’]g
g Imenu items just like MSWord ! Clickand drag the

snsriiarnarnnds | E , arrows on the blue
Wurklng With Angles X ]
Bi5tssersds rucecdinen B ' bar to resize the text
|
= T i z m lbOX.
\

Setting the Default Text Style for the Page | ‘ i E
. Font Types

! )

[ Y yr === === === = === < N
7 i i F | i h
1 , nght click on the or digital text, fonts that .
have square ends are easier

E
pacte :canvas and choose to read i Use Arial, Verdana
- F ,\ﬁ For mat 6 or Tahoma.

. A / AaBbYyZz Ve
| rsertpere. | | @ _________________________ EERN

 ——

Avoid using fonts with curly
ends’i These are best for
printed media. This is Times

 Now whenever you type on the canvas

New Roman
' the font will remain the same type and :
T ' AaBbYyZz )
HE S :\5'29- \_ Y /Q/

AaBbYyZz

@Keyboard Short Cuts \

_|E|—j Cut
Cutting and Copying with Text Boxes | ctd + | b .

: bbb e e e S ~ Copy
/A Square - Side e nght click on the text box and choose copy and paste | T i + ] c]
Copy as Text... 1 b
ol or N | Home | _inse
Paste

l
1
1
1
I
I
I
1
1
\

Paste Cut Copy

Use the buttons Q%\x/ﬂi ]_Ctu+'u
\ %




Inserting Symbol Map Characters j

_____________________________ N / Symbol Map \
1 Toolbox % Close other panels by clicking up arrow !
. [ Llose other paneils by clicking up arrow ) _
[# outline - <AFill - t When using a symbol often,
) ) use the copy button at the
““““““““““““““““ top of the symbol map box
@ s Open Symbol Map by clicking down arrow| (0 opy a symbol 0 the
Clipart Library clipboard.
3 Syn;k;;l-Map # # _I I Frean I 1‘ ________________________ N
\)_ Circumference = 211 lCI|ck on text box to insert cursor !
MEIEICIN ' where you want the symbol :
AV el & : y Yy . :
S|P > I . |
i 1 Then double click the symbol to :
f f f I - -
VY linsert it b
oLzl x i N P

The Inking Tab II
Hand Written Input ll

‘ IWB Users \
If you are using an
interactive whiteboard you
can use the whiteboard pen
and click on the inking tools
in FWC to write on the
canvas.

Ink | PageDesign Playback \iew

'Tablet PC users can use the Ink tab\\
: RN HBERHRRAH
|ne

' to select pens and highlighters to K\J

[EIEREE

and write on the canvas.

1 1
. For desktop and notebook users, i /O # 4 /.
i the highlighter tools can also be ! éhj \/7 /7/€/\

J

manipulated well with a mouse or

: trackpad h g hj

— e - ——

{ ! E About Deleting \

=0 G ( =) —0-——) / & Erasers are for rubbing out
. 4 | s __2__ pen writing and highlighters!
L | < /’ = |
Small Eraser Eraser il o Z
Medium E LR ng: ¢ % ’}
‘9 [

Large Erase Medjum eraser B .
To delete a shape, line or
Stroke Eraser
T text box, first use the select

.Select the eraser tool + set the size you want.

tool and click on the object.
Then push the delete key.

ca=

- J

|
'You can then rub out any ink on the page

~———— -




Inserting Objects | D

Inserting and Manipulating Shapes and Lines | ‘

T x| ( 2 }
[#outling ~ <+Fill - & ( 1 '

o = e = e = e =

.Hold the left mouse button :

Q

o >

Click and Drag

,_____________________

‘used to change the size and

{@]3; | ck and Drag
i \O /

\;{“x\ '
[ v} Q

/’i shape of the object

— - - - - - —————

‘The red dot can be dragged i
k

.to rotate the shape

Inserting and Manipulating 3D Shapes | ‘

[# Qutline = £AFill ~ Multiple

-

Shapes -

m

.down as you drag out the
Ishape on the canvas

-
(—\/ If you need multiple \

- J

'C|ICk on a 3D shape and click
& A » -ordrag it out on the canvas ,:

Toolbox S = = =~
% Cutline ~ £AFill ~ Multiple
Shapes |-
P A A 4
7 A A -
t 0o o
o0 0w |
AN AN T
O-H = A2~
B4 ADH

Page 13

- J

shapes the same you can
use the copy and paste
buttons on the ribbon bar to
copy and paste shapes.
Copying and pasting lines
will ensure the
two lines are

parallel. @ E—
CRT

|Paste Cut | Copy

@ Hold down the Shift key
while resizing to resize

the shape in proportion.

Il Shift‘

-

3D shapes are perfect\
for teaching surface area
and volume.

Also when printed they can
be folded up and measured
with a ruler as they are
printed to scale
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Home | Insert | Ink  Page Design Playback ‘“iew ScreenCapture  Format

P - =
Picture Table Eguation Line @ Rotation Outline  Fill Cut Shape Reshape ull Apart
Object ) Dra\q;ng ’ | .1'2Dviewi
B A -8 -
Toolbax # | Fogel [Page2’ \
[#outline - £hFill ~ Multiple J U R A N
Shapos = - e ' Select the 3D shape and click |
; ; ; ’ —| ' on the 3D/2D tool on the !
- H 1
(000 L il nserto tthe ets t:
- | at the bottom of the screen !
[—] 1 !
' then select the one you want. |

SRepeRsenaRtapateaanane

e

==

Il R T

g .- [ o 585

—— . ——

@-4_

Home | Insert | Ink  Page Design

Playback View  Screen Capture  Format

Picture Table Egustion Line @ Rotation Outline Fill Cut Shape Reshape QF:-ir 30/ 2 | Pull Apart

Objecs Drawing

LALIRS:

. . | Shapes  View|

Shapes

B An - & -

Toolbox # | Pagel |Page?"

¥ Outline = £AFill = Multiple
Shapes = =

~

PV A A 4
A A -

| e e g

\
I

! Select the 3D shape and click
~ton APull Apar t

«t 0o O

B DA - & -

i

i

i Then drag the sides away to
'reveal inside

Toolbox #
[# Qutline = $AFill ~ Multiple
Shapes =\*

QO

Nets can be changed
back into 3D shapes by
choosing 3D view in the nets
selection area.

Colour the 3D shape\
before you ch
Apart o tsloowa $ol

[ - [ e T

object =i

Select all the sides \
using the select tool and
dragging out a rectangle on
the canvas to capture all the
sides. The AP
button changes to a
ACombined but
back together again.

Page 14



The Lasso and Select Tools | D

1
'Use the Lasso tool to select | |
.certam objects on the canvas , '

]
" e
BrmgT EoandTo Gro up
Front Back

|Bring object to front}

Manipulating an Objects Colour | :l a Transparent N\

Insert  Ink  Page Dssiga View /—.____. ______________________________ \\ ~ A Y
; _ -, 1First click on the shape. iNo Fillo can
z N\ .47 | P : selected to make a shape
Equation  Rotatiyn Outline ™ Fill : : transparent.
s Coters ween ' Thencl i ck on the fAHomeo t |
§ mmmnEs and Fill buttons to select colours for your shapes. ! NENNNESENE
EFM III ——————————————————————————————————— Standard Colors
I HHTTHIT mE EEEEN
Standard Colors T
' YEEC P EEEEN l// %) More Calors...
} (]| MoreColors / I? @ MaFill
NoFill
! Fill Pattern v [ [— ] Fill Pattern 3
Qutline  Fill \ /
£ = v
fla ITITTEOOr JOTTEI O
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Extending Pages and Inserting Space |

Home

Cut

Insert  Ink  Page Design  Playback  View

Copy

-

Clipboard

D Page Operation ~
' - 'EExtendpage -~

Capture | Select lasso Delste || New P :EXtending the page makes
. . ¥ Extend Down " )
- E] Extend Right —l .the canvas bigger.
i \

o (= G

Picture| Table Equation

-

Extend Down

Inserting Pictures from Disk | D

@ /Use the Picture icon
Home | Insert | Ink :
1

Insert as Foreground
' These pictures can be resized and moved
. around the canvas later

Rlotatic

Insert as Foreground

Insert a5 Background

Tonlhoe

1
2 | Insert as Background

| . ~ .
: These pictures cand be resized or moved
' around the canvas later. The image is placed

| in the top left corner of the canvas and

~

~—

(" Zooming )

After extending the canvas,
use the zoom slider to zoom
out and be able to see all
the content on the canvas.
)

=
_?) File Sizes \

. J

a

Inserting large images will
increase the FWC file size.
This is no problem, but
please keep this in mind if
you intend e-mailing the
FWC file later.

J

Page 16



Inserting Pictures from Clipboard | D

-

@ Home | Insa

An image can be copied from a web page or MS
:Word document and pasted onto the FWC canvas.
Use t he Paste button on

[ ==Y *
Climate Change

v
Text 4
To nsert text anthe i, 4

zlkk on the page whm’\'

+he tmt and start typing,

Fun W|th C nstructlon

- Toinsert text on the pag
- il

dick on the page where

BRRWA( e text and start typing \i L
Wing e e Btk “ 1 ® ©
AlM ErE

- T
(AT - awzzzan iy ngs.t.”m.wv did
& u ik ;_ Oue oy <lick o the page where E
e

EZINEN
the text and start typing

Images
Mﬂ;rosoft Appllcatlons @ J
W_ "

Toinsert text onthe pag
Lyoa Tl

slick on the page where:
hetet and start typing

"/AA- I e
Text Box

CI|p Art

@L

TARK

vt i
e soe v e bioen s edevaein il Ty el ook
&

B R R |

Inserting Clipart II

Tl i Gherpanels | e
[Zoutine - @Al -~ B Z°7 T 0 0 o Selectthe subject
1 .
r area and the clipart |
] T e B B e e | i .
@ Clipart Library [i ‘Open the Clipart panel | ! collection is shown at |
“““““““““ ' the bottom of the :
Clipart Libra 2 I !
@l * pa ! o, | Biology -|Week 3 [ page. !
= Stock Library lesson 2 :
[ Arts - Music - Literature
El Biclogy ‘ N . . !
e § [ FherumanEar ! Double click an image |
- Human Body _ . . 1
[#- Business - Entrepreneurship 4 : tO |nsert It Ol”ltO the 1
- Chemi I
3 Gl | . . A 'canvas. K
[#- General Geography ClipartGallery - & T ToTTTTmToTmTTToT
- Geography b3 \w ] . !
- Geography through Map "( il B ' ?’t e d
- Humarities - Aesthetics w j \ '
g Em::l Education Erain png Digestive System png Ear.p%%Dou ble C||Ck
| Ready

/ Keyboard Short Cuts \

c;t — !Eﬂ
Copy

Ted B + !Lg
Pa;temd ) !u

.

WA

Make your own clipart library

Power User Tip

Select fAUser
add a new sub folder.
o Ch G Q
£ i oy
@ Stock Librany
B User L|b|ary
-----

Now in the clip art gallery
area, choose Add Item

Il |
\ Add Ttem I

J
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Working With Equations D

Inserting and Editing Equations

Q

d Home | Insert

Picture Table | Equation

-,

'Click on the

MEquati o
1
on the Insert tab

e ——————

New
Exit and Return

Update and Return

[ | =

| 1]

T’.Select the fraction type

_________________

\Fill the template with

:and choose the
1
I‘appropriate template

e ——

‘numerals as needed

' Click on the FWC Button and
1
'c hoose i

'insert the equation onto the

'canvas.

Updat e

-

\
1
1
I
I
I
I
I

IDouble click on the equation to

|0pen it up in the editor and
|
! change it if needed.

'To build an equation, first insert an equation type.

'Instead of making a new equation you can copy :
\paste and adjustoney ou 6 v e

_________

'Right click

A
|

\choose Copy!
\

______________

'Right click on page :

‘choose Paste
\

al

read

——————————

—— e ————

Then click next to it and type an operator (minus)

Then click next to it and select you next equation
from the drop down list to insert.
\

____________________________________

'Edlt equatlonI

.and update

~ -

N
(g Making Worksheets \

You can copy an equation
from FWC and paste it into a
word document to make a
worksheet or test with
properly formatted equations

- J

~

/ Entering Operators

4

Plus:
Minus: u
Divide: :_/J

Multiply: m ]‘J

. J




