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INTRODUCTION  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  Part 01 

    THE  CANVAS Ô What is it and how to use it  

 

 

 

 

 

 

 

 

 

 

  Part 02 

  Interface Overview  

  Grid Measurements  

The default grid is 1cm square. If you 

print the page, you can measure exactly 

on the printed page.  

 

The Page Design Tab contains other page backgrounds!  
  Plain Paper           Green Graph        Blue Graph          Foolscap              Isometric Grid       Isometric Dot          Orthographic Grid and Dot 
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TABS  Ô Working with a tabbed document  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  Part 03 

INSTRUCTION METHODS  

 

 

 

 

 

 

 

 

 

 

 

 

 

  Part 04 

  Renaming, Inserting, Deleting and Moving  

  Using FWC as a Teaching Tool  

        Tabbed documents are a great idea!  

 

          Youôve probably worked with 

|        Excel sheets  

         that look like  

         this one. 

 

           In Fun With Construction, we call the sheets  

          ñTabsò but they work exactly the same way.  

            When you save 

            a document, all 

            the tabs are 

            saved together 

            in the file.  

Data Projector 

Advantages 

1. Allows you to teach 

while facing the class. 

2. Allows all students to 

see clearly. 

3. Enables you to 

incorporate rich media in 

your lesson content 

(images, video, web) 

 

 

Teaching Idea  

1. Explanations, 

Exercises, Hints and 

Answers can be placed 

on different tabs.  

2. A series of instructions 

can be placed on 

consecutive tabs so an 

explanation can be 

presented one step at a 

time. 

 

 

Instructional Examples  

FWC allows you to work on a blank 

canvas to conduct your own instruction. 

In this example the teacher is creating a 

diagram while explaining the topic. The 

teacherôs screen is projected onto the 

Whiteboard or data screen for students 

to follow.  
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  Preparing Exercises in Advance  

  Saving FWC Files and Distributing Them  

FWC Files can be prepared in 

advance. This allows the 

teacher to create an 

explanation or a exercise for 

students to complete on their 

own. When creating your 

exercise you will probably use 

two features of the FWC 

softwareé 

 Tabs  

 Layers 

  

 

    Layers  ï Just like 

laying one OHT on 

top of another, layers 

allow you to present 

information on the 

page step by step. 

 

    Tabs  ï Like pages of a book allow you to 

present a series of explanations, exercises 

or problems for students to work on.  

 

 

Tabs -  More about tabs  

           in Part 3 

Layers -  More about  

             layers in Part 7 

 

 

    Clicking on the round FWC 

icon allows you to save your 

FWC file. 

If you place the file on your 

school network, students will 

be able to open the file and 

work on it and save it to their 

computer. 

 

 

Note: others must have 

FWC installed on their 

computer to be able to 

open the file. 

 

 

 

There are many free 

sample files and 

exercises on the  FWC 

training wiki site.  

www.ict4us.wikispaces.com 
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PAGE SETUP  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  Part 05 

  Setting Page Sizes and Paper Types  

  Changing Paper Backgrounds  

  Printing Without Page Backgrounds  

  Page setup is accessed by clicking 

on the ñPage Designò tab and 

selecting the ñPage Setupò button. 

  If you intend printing your file be 

sure to set the paper type to A4 !  

The Page Design  Tab also contains other paper types.  
  Plain Paper           Green Graph        Blue Graph          Foolscap 

 

 

 

Isometric Grid       Isometric Dot          Orthographic Grid and Dot 

 

Right click you favorite 

paper to add it to the 

Quick access toolbar 

 
 

Uncheck this check box to print 

without the paper background.  

 

Teaching Note  

 Print without paper 

background to force 

students to use their ruler to 

measure objects on the 

page. 

If a page is printed with the 

grid background the 

students will be able to 

visually estimate the 

dimensions of objects on the 

page  

 

 

 

 

Power User Tip

 

Click on the drop down 

arrow to access custom 

paper settings ï you can 

change all the 

dimensions of a paper 

type and save your 

settings  
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Moving  

Click and drag the 

blue bar at the top of 

the box to move the 

text box 

PAGE LAYOUT  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  Part 06 

 Working with Text  

  Inserting Text and Changing Font Settings  

  Setting the Default Text Style for the Page  

  Cutting and Copying with Text Boxes  

To insert text on the page simply 

click on the page where you want 

the text and start typing  

The Enter button inserts a new 

line in the text box  

Bullets and font settings can be 

changed from the ñHomeò tab 

menu items just like MS Word 

Resizing  

Click and drag the 

arrows on the blue 

bar to resize the text 

box. 

 Font Sizes  

 

 

 

 

Note: Setting your font size 

no less than 16  will ensure 

students at the back of the 

room will be able to see 

when using a data projector  

 

 

 Right click on the 

canvas and choose 

ñFormatò 

Choose your default font type and size. 

Now whenever you type on the canvas 

the font will remain the same type and 

size. 

 Font Types  

For digital text, fonts that 

have square ends are easier 

to read ï Use Arial, Verdana 

or Tahoma. 

 

Avoid using fonts with curly 

ends ï These are best for 

printed media.  This is Times 

New Roman 

 

 

 

 Right click on the text box and choose copy and paste 

Or 

Use the buttons on the ñHome Tabò 

 

Keyboard Short Cuts  

Cut  

 
 Copy  

 
Paste  
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  Inserting Symbol Map Characters  

  The Inking Tab  

  Hand Written Input  

 Eraser and Shape Recognizer Tools  

Close other panels by clicking up arrow 

Open Symbol Map by clicking down arrow 

Click on text box to insert cursor 

where you want the symbol.  

Then double click the symbol to 

insert it  

Symbol Map  

When using a symbol often, 

use the copy button at the 

top of the symbol map box 

to copy a symbol to the 

clipboard. 

 

 

 

Tablet PC users can use the Ink tab 

to select pens and highlighters to 

and write on the canvas.  

For desktop and notebook users, 

the highlighter tools can also be 

manipulated well with a mouse or 

trackpad. 

IWB Users  

If you are using an 

interactive whiteboard you 

can use the whiteboard pen 

and click on the inking tools 

in FWC to write on the 

canvas. 

 

 

 

Select the eraser tool + set the size you want.  

You can then rub out any ink on the page  

About Deleting  

Erasers are for rubbing out 

pen writing and highlighters!  

 

To delete a shape, line or 

text box, first use the select 

tool and click on the object. 

Then push the delete key. 
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Inserting Objects  

 Inserting and Manipulating Shapes and Lines  
       If you need multiple  

   shapes the same you can 

use the copy and paste 

buttons on the ribbon bar to 

copy and paste shapes. 

Copying and pasting lines 

will ensure the 

 two lines are 

parallel. 

      Hold down the Shift key 

     while resizing to resize 

the shape in proportion.  

Hold the left mouse button 

down as you drag out the 

shape on the canvas  

 

The blue resize handles can be 

used to change the size and 

shape of the object 

 

 
The red dot can be dragged 

to rotate the shape 

 

 Inserting and Manipulating 3D Shapes  

       3D shapes are perfect 

for teaching surface area 

and volume. 

Also when printed they can 

be folded up and measured 

with a ruler as they are 

printed to scale  

Click on a 3D shape and click 

or drag it out on the canvas  
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Select the 3D shape and click 

on the 3D/2D tool on the 

ñInsertò tab to show the nets 

at the bottom of the screen 

then select the one you want.  

 

          Nets can be changed 

back into 3D shapes by 

choosing 3D view in the nets 

selection area.  

          Colour the 3D shape 

before you choose ñPull 

Apartò to clearly show a solid 

object 
Select the 3D shape and click 

on ñPull Apartò. 

Then drag the sides away to 

reveal inside 

 

          Select all the sides 

using the select tool and 

dragging out a rectangle on 

the canvas to capture all the 

sides. The ñPull Apartò 

button changes to a 

ñCombineò button to put it 

back together again. 
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 The Lasso and Select Tools  

 Layering Objects and Text and Grouping  

 Manipulating an Objects Colour  

Use the Lasso tool to select 

certain objects on the canvas 

 

Use the Select tool to select 

all objects in an area 

 

 

Click on the object Object is now in front  

 

Click order button on home tab 

 

First click on the shape. 

 

Then click on the ñHomeò tab and use the Outline 

and Fill buttons to select colours for your shapes. 

 

Transparent  

ñNo Fillò can also be 

selected to make a shape 

transparent.  
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 Extending Pages and Inserting Space  

 Inserting Pictures from Disk  

Extending the page makes 

the canvas bigger.  

 

Extend Right 

 

Extend Down 

 

Zooming  

After extending the canvas, 

use the zoom slider to zoom 

out and be able to see all 

the content on the canvas. 

 

 

 

Use the Picture icon on the ñInsertò tab 

 

Insert as Foreground  

These pictures can be resized and moved 

around the canvas later 

 

Insert as Background  

These pictures canôt be resized or moved 

around the canvas later. The image is placed 

in the top left corner of the canvas and 

replaces the page background. 

 

File Sizes  

Inserting large images will 

increase the FWC file size. 

This is no problem, but 

please keep this in mind if 

you intend e-mailing the 

FWC file later. 
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 Inserting Pictures from Clipboard  

 Inserting Clipart  

An image can be copied from a web page or MS 

Word document and pasted onto the FWC canvas. 

Use the Paste button on the ñHomeò tab. 

 

Web Browser 

 

Microsoft Applications  

 

Fun With Construction 

 

Images 

Text 

What can you copy and paste into FWC? 

 

Images 

Text 

Text Box 

Smart Art 

Clip Art 

Shapes 

Keyboard Short Cuts  

Cut  

 
 Copy  

 
Paste  

 

 

 

Close other panels 

Open the Clipart panel 

Select the subject 

area and the clipart 

collection is shown at 

the bottom of the 

page.  

 

Double click an image 

to insert it onto the 

canvas. 

 

Double Click 

Power User Tip  

Make your own clipart library 

 

Select ñUser Libraryò and 

add a new sub folder. 

  

Now in the clip art gallery 

area, choose Add Item 
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 Working With Equations  

 Inserting and Editing Equations  

 Building Equations in the Editor  

 Copying and Pasting Equations  

Entering Operators  

Plus:   

Minus:   

Divide:   

Multiply:   

 

 

Click on the 

ñEquation button 

on the Insert tab  

 

Select the fraction type 

and choose the 

appropriate template 

 

Fill the template with 

numerals as needed 

 

Click on the FWC Button and 

choose ñ Update and Returnò to 

insert the equation onto the 

canvas. 

 

Double click on the equation to 

open it up in the editor and 

change it if needed. 

 

To build an equation, first insert an equation type. 

Then click next to it and type an operator (minus)  

Then click next to it and select you next equation 

from the drop down list to insert.  

 

 

Instead of making a new equation you can copy 

paste and adjust one youôve already made. 

 

 

Right click 

choose Copy 

 

 

Right click on page 

choose Paste 

 

 

Double click 

to edit it  

 

 

Edit equation 

and update 

 

 

    Making Worksheets  

You can copy an equation  

from FWC and paste it into a 

word document to make a 

worksheet or test with 

properly formatted equations  

 


